
Employee has OJI1 Employee notifies supervisor immediately of injury.  
If employee has a severe injury, contact 911 first, for  

immediate medical attention.

Safety Services
Safety Services maintains files, serves as liaison with insurance/legal entities, 

and maintains records according to regulations. They will also maintain 
communication with employee regarding the claim.
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University Campus Police (Ext. 2468)
Contact University Police to complete a report for ALL injuries/accidents. 

This report is used to complete Risk Management Injury/Accident Reports as 
required by the State. Officers will have all forms needed.
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Supervisor or Designee

Supervisor or designee completes forms and immediately sends them 
to University Police. Supervisor or designee escorts the employee to 

clinic facility or trauma center. 
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Risk Manager4 Risk Manager conducts investigation, completes 
documentation, signs, and returns to Safety Services. 

HR works with employee on leave management.

On-the-Job 
Injury

Paperwork 
Process

NSU Covers all employees under the Oklahoma Workers’ Compensation Law

CBR will contact you within 2 days about your workers’ comp claim.
(Consolidated Benefits Resources)

University Police will complete a 
report for ALL injuries/accidents. 

Supervisors are responsible for 
contacting University Police  
immediately following the  

notification of an injury/accident. 
This report is used to complete 

Risk Management Injury/Accident 
Reports as required by the State.

Officers will have all forms needed.


