
youcanbook.me
Creating Open Appointment Slots

• Open Google Calendar
• Beginning Monday, create a new event
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• Type c in the event title (must be lower case to match youcanbook.me)
• Set your work day / available appointment hours
• Select “Available”
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• Select Repeat
• Repeat on:  M,T,W,Th,F (only days you take appointments)
• Ends: Never
• Select Done and Save your event
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• Check your youcanbook.me 
site and make adjustments on 
your google calendar as 
needed.
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